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Preface 

 
The Drake University Faculty Manual (Manual) is designed as a resource for all faculty members. The Manual contains basic 
University principles, policies and procedures as well as information assumed to be of interest to faculty. 
 
Some portions of the Manual content are specifically approved by Faculty Senate. Some portions of the Manual are not 
originated by nor approved by the Faculty Senate. These portions are included in the Manual for information. 
 
The Manual is owned by the Faculty Senate. The task of maintaining current content within the document is jointly owned by 
the Provost and the Faculty Senate Executive Committee. A current Manual is published on the web at: to be determined.  
 
The Cowles Library Archives maintains hardcopy former versions. The Office of the Provost maintains a list of which portions 
of the Manual are derived from which governing body, department or division. These policies and procedures are reviewed 
annually and are subject to revision by actions of the University, the Board of Trustees and/or the Faculty Senate. 
 
 
 
 

Drake Mission and Vision 

 
MISSION STATEMENT 

Drake's mission is to provide an exceptional learning environment that prepares students for meaningful personal lives, 
professional accomplishments, and responsible global citizenship. The Drake experience is distinguished by 
collaborative learning among students, faculty, and staff and by the integration of the liberal arts and sciences with 
professional preparation. 

 
VISION STATEMENT 

Drake University will enhance its position as a premier comprehensive  
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1.4 Organization of the Academic Division 

See Academic Charter, Sections XIV and XV 

1.41 The Provost 

See Academic Charter, Sections XIII for responsibilities of the Provost. 

Deans and Directors in the Provost’s Office include the following: 

• Deans of the Academic Units and Cowles Library 
• Deputy Provost for Admissions 
• Associate Provost for Academic Excellence and Student Success 
• Associate Provost for Faculty Success 
• Associate Provost for Campus Equity and Inclusion 
• Director of Institutional Research and Assessment 
• Dean of Students 
• Executive Director of Global Engagement & International Programs 
• Executive Director of Online and Continuing Education 

1.42 Academic Units 

See Academic Charter, Sections XIV. 

The Academic Units of Drake University are: College of Arts and Sciences which includes the School of Fine Arts; 
College of Business and Public Administration which includes the School of Accounting; School of Journalism and Mass 
Communication; College  
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1.422 Faculty Meetings 

The business of the various academic units is transacted at meetings of their respective faculties or 
governing bodies upon call of the Dean. Each unit shall set its meeting dates and rules and keep accurate 
minutes of the meetings. 

1.43 Consultative and Deliberative Bodies 

1.431 Faculty Senate and Committees 

See Academic Charter Article XVI and Faculty Senate Website. 

1.432 Student Senate 

See Academic Charter Article XVII and Student Senate Website. 

1.433 All Staff Council Website 

1.44 Accreditation 

Drake University has been on the approved 
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Students covered by this policy include, but are not limited to, immediate family members of the 
instructor. 

It is recognized that there may be occasions when such enrollment is impossible to avoid. For example, a 
course is required for a program of study (and no alternative course or instructor is available). Under 
these circumstances, the instructor is expected to openly acknowledge the potential conflict of interest 
prior to the commencement of the course by reporting the circumstances to his or her dean. The dean, 
with concurrence from the Provost, will determine whether the circumstances warrant an exception to 
this policy. 

2.113 Class Lists 

After the Early Registration period, class lists will be available to faculty via the appropriate links on the 
myDrake webpages. Once the term begins, faculty will receive email notifications of enrollment  changes 
during the official add/drop period. 

Students who are not officially enrolled or who have been dropped from the class list are not permitted to 
attend class. 

2.114 Recording and Reporting of Student Absences 

Each faculty member is expected to monitor student attendance and class performance. Students are 
expected to attend all class sessions and to be punctual. Drake University expects students to complete all 
assignments including assignments for classes they have missed. 

Each faculty member sets specific requirements in reference to attendance. Those requirements should be 
clearly written and fully explained to each class at the beginning of i83 0 of  of  of
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2.12 Standards of Instruction 

2.121 Credit Hour 

The credit hour or semester hour, terms used interchangeably, is the unit of instruction. One credit 
hour is constituted by a minimum of one hour of classroom or direct instruction and a minimum of 
two hours of out of class student work each week for a semester (or its equivalent). An equivalent 
amount of work (minimum three hours per week for a semester or its equivalent of combined direct 
instruction and outside of class student work) must be represented for a credit hour in other academic 
activities such as laboratory work, internships, practica, studio work and other academic work. 

Semester is defined as not less than 15 weeks. Courses 

https://www.drake.edu/registrar/standardclassschedule/
https://www.drake.edu/registrar/standardclassschedule/
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meet at the designated time and place for a final session. If a final examination is given in a class, it 
must be given during the designated final evaluation period. Deviations from the final evaluation 
schedule require authorization of the Dean. 

The last class day prior to the beginning of the final evaluation period is designated as a "Day Free for 
Study," commonly called "Dead Day." During this time, no committee meetings (for which students or 
faculty unable to attend would be at disadvantage) may be held, and classes do not normally meet. 

Individual colleges and faculty members may schedule voluntary review sessions for their classes, with 
the provision that attendance by students is voluntary and no new materials can be presented which 
will be included in the final evaluation. Laboratory reports and term papers previously assigned may be 
assigned due dates during the Day Free for Study. No final evaluations may be given during the Day 
Free for Study. 

2.132 System of Grading 

• Plus/Minus Grading 

Drake University extends tow 0.216 0 Td
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https://www.drake.edu/catalog/undergrad/17-18/geninfo/academicregulations/#CR-NC
https://www.drake.edu/registrar/mydrakehowto/checkgrades/
https://www.drake.edu/registrar/mydrakehowto/checkgrades/


https://www.drake.edu/registrar/presidentsdeanslists/
https://www.drake.edu/catalog/undergrad/current/academicregulations/probsusp/
https://www.drake.edu/registrar/transfercreditinformation/
https://www.bkstr.com/drakeuniversitystore/home
https://adoptions.efollett.com/OnlineAdoptionsWeb/onlineAdoptions.html?storeNumber=1623&amp;langId=en_US
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2.163 Sale of Examination Copies 

The sale of examination copies of textbooks is unethical and has undesirable long-run effects on 
professors and students alike. The Faculty Senate urges that the University Administration discourage 
book companies and other purchasers from mail or on-campus soliciting of faculty members to sell 
examination copies of textbooks. 

2.17 Advising 

2.171 Academic Advising 

Most faculty members serve as academic advisor to students. Each college or school has a procedure for 
assigning advisees. While ideally a faculty member serves as advisor to a student throughout the 
student's undergraduate career, students will change advisors if they change majors, or if they develop an 
academic connection with another faculty member. The number of advisees will vary with the college and 
department. Advisors are responsible for mentoring students in relation to selection of career goals and 
appropriate academic programs to achieve those goals. Advisors also are responsible for providing advice 
related to selection of courses, adjustment of schedules and other curricular advising. 

Statement of Advising Principles 

The Drake University Statement of Advising Principles provides guidance for faculty, staff and students 
concerning principles of quality advising. 

Statement of Advising Principles 

Drake University strives to provide students with the opportunity to effectively assimilate the 
many aspects of their education experiennrov2.03 -0 0 1532 0 Td
(n)Tj
0.527 taff

http://www.drake.edu/media/departmentsoffices/academicsdivision/migrate%20%20dassets/policies/advisingprinciples.pdf
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A faculty advisor's responsibilities are to guide the program and procedure of an organization in 
accordance with Code of Student Conduct; to assist the group in maintaining and achieving its aims as a 

https://www.drake.edu/registrar/registration/early/
https://www.drake.edu/catalog/undergrad/current/academicregulations/classsched/
https://www.drake.edu/registrar/forms/adddrop/#d.en.289406
https://www.drake.edu/catalog/undergrad/current/geninfo/confidentiality/


https://www.drake.edu/policy/category/financial/travelexpensepolicy/
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2.3 Professional Responsibilities 

2.31 Committee Work 

A faculty member may be asked to serve on University, college/school, and department standing committees. In 
addition, a number of working and policy-making 

https://www.aaup.org/
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2.4 Scholarly and Creative Activity 

The University considers participation in scholarly and creative work to be part of a faculty member's commitment. These 
activities are perceived to be an essential part of personal growth and of preparedness for teaching on the University 
level. Externalization through publication, presentation, or performance, as appropriate, is seen as a natural and desired 
outgrowth of this scholarly and creative work. 

No university-wide guidelines are established for what constitutes appropriate types and amounts of scholarly and 
creative work. Each academic unit sets standards appropriate to its disciplines. Faculty should contact their Dean’s Office 
for information about standards in their academic units. 

2.41 Research Opportunities 

Drake University encourages research by its faculty and supports this research to the extent that sound budgeting 
resources will permit. The research may take the form of individual projects and 
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http://www.drake.edu/policy/category/academics/
https://www.drake.edu/sparc/
http://www.drake.edu/policy/category/academics/copyrightpolicy/
http://www.drake.edu/policy/category/academics/patentpolicy/#d.en.304076
http://www.drake.edu/policy/category/hr/conflictofinterestpolicy/
https://www.drake.edu/policy/category/academics/plagiarismstatement/
https://www.drake.edu/busfin/guidelinesandpolicies/
https://www.drake.edu/policy/category/financial/travelexpensepolicy/
https://www.drake.edu/policy/category/financial/travelexpensepolicy/
https://www.drake.edu/busfin/purchasingvendorrelations/
https://www.drake.edu/busfin/forms/
https://www.drake.edu/busfin/forms/
https://www.drake.edu/busfin/forms/
http://www.drake.edu/policy/category/financial/businessmealsentertainment/
http://www.drake.edu/policy/category/financial/businessmealsentertainment/
http://www.drake.edu/policy/category/financial/businessmealsentertainment/
https://www.drake.edu/busfin/guidelinesandpolicies/accountspayableguidelines/#d.en.173902
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Policy and Processes webpage. 

It is important that all amounts expended on a trip be reported on the Travel Expense 
Reimbursement Form, even though the reimbursable amount is exceeded. This information will 
provide needed verification for the claimant as a deduction for tax purposes and will aid the 
University in assessing needs for travel. 

2.513 Travel in Conjunction with Faculty Recruitment 

The following guidelines are to be followed in reimbursement of department personnel for expenses 
incurred when 
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2.631 Levitt Awards 

Madelyn Levitt, a major Drake University benefactor and supporter of the faculty established three 
awards that recognize faculty or faculty/staff accomplishment. All carry significant prestige and monetary 
award. 

The Madelyn Levitt Award for Teaching Excellence recognizes faculty who exhibit an informed mind in 
inspirational dialogue with students, integrity in personal relationships, rigor in intellectual    endeavors, 
and contagious enthusiasm for her/his subject matter. The selection is coordinated by the Office of the 
Provost and is presented at the spring commencement. 

The Madelyn Levitt Mentor Award recognizes faculty and staff who exhibit an outstanding commitment to 
student success in and out of the classroom, integrity in personal relationships, and who typify the ideal 
student mentor. The selection is coordinated by the Office of the Provost and is presented at the spring 
commencement. 

The Madelyn Levitt Community Service Award recognizes faculty and staff members who demonstrate 
personal commitment to volunteerism and community service, have an outstanding record of leadership 
or substantial involvement in community projects, services and activities contributing to the quality of life 
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• Have regularly attended Drake University commencements. 

2.652 Faculty and Assistant Marshals 

Three Assistant Marshals and Two Faculty Marshals assist the Marshal of the University in carrying out the 
undergraduate and graduate commencements and other university ceremonies. 

Early each fall and spring semester the coordinator of commencement activities will inquire of all assistant 
and faculty marshals as to whether they will be available to participate in the December and May 
commencements. 

If any position is to be vacant, the Provost will be notified. The Council of Deans will solicit and review 
nominations for the position and forward the name to the President who will appoint the faculty or 
assistant marshal. 

The Assistant and Faculty Marshals will be selected according to the following criteria and to the extent 
possible will collectively be broadly representative of the academic units. 

• Have been 
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In addition, the Academic Charter and the Faculty Manual are 
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3.3 Educational Facilities and Scheduling 

3.31 Office Facilities 

Offices are provided for all full-time faculty members. These facilities typically contain standard office furniture and 
equipment, including a file cabinet, bookshelves, desk, and chair. Also made available to faculty members are a 
personal computer, photo copying equipment, miscellaneous supply items, and other office facilities. All faculty offices 
are equipped with telephones, to be used primarily in transacting University business. 

3.32 Scheduling of University Facilities 

The Office of Conference and Event Services and Office of the Registrar, in collaboration with the Athletics Department 
and other units with proprietary spaces, manage facility usage.  Some specialized spaces are priority scheduled by 
specific academic units. 

Olmsted Center space and Levitt Hall in Old Main are scheduled by Office of Conference and Event Services. Guidelines 
for Facilities use and fees and specific building contact numbers appear on the Virtual EMS Website



http://service.drake.edu/its
http://www.drake.edu/acadassist/
http://www.drake.edu/disabilityservices/
https://www.drake.edu/policy/category/administration/accommodations/
https://www.drake.edu/policy/category/administration/accommodations/
http://www.drake.edu/english/studentresources/writingworkshop/
http://www.drake.edu/career/
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programs by reinforcing the importance of connecting academic experiences to professional and career aspirations, 
community involvement, and lifelong learning. 

Undergraduate and graduate students are encouraged to discover and explore areas of interest using various self- 
assessment strategies

http://www.drake.edu/finaid/
https://www.drake.edu/finaid/
http://www.drake.edu/international/englishasasecondlanguage/
http://www.drake.edu/international/students-scholars/
http://www.drake.edu/studyabroad/
https://www.drake.edu/studyabroad/
http://www.drake.edu/oira/
https://www.drake.edu/oira/
https://www.drake.edu/oira/
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serves on campus committees that address assessment and program review. Examples of support available include: 

http://www.drake.edu/servicelearning/
http://www.drake.edu/cel
https://www.drake.edu/spa/
http://www.drake.edu/counselingcenter/
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topics. The UCC is located in the American Republic Health Center at the

http://www.drake.edu/health/
https://calendar.drake.edu/
https://news.drake.edu/
https://oncampus.wp.drake.edu/category/for-students/
http://www.drake.edu/friends/calendar/
https://www.drake.edu/fineartsboxoffice/
https://www.drake.edu/fineartsboxoffice/
http://www.drake.edu/andersongallery/
https://www.drake.edu/recservices/
https://www.drake.edu/recservices/


mailto:recservices@drake.edu
http://www.drake.edu/communications/
https://www.drake.edu/communications
http://www.drake.edu/directory/shippingaddresses/
http://www.drake.edu/directory/shippingaddresses/
mailto:campusmailoperations@drake.edu
https://business.officedepot.com/
https://www.drake.edu/busfin/purchasingvendorrelations/
https://www.drake.edu/communications/contact/
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It is preferred that Student Course packs be printed and sold through the University Bookstore as we can be 
assured they are checked for copyright clearance in each case. 

3.94 Dining 

https://drake.sodexomyway.com/catering/
https://drake.sodexomyway.com/
http://www.drake.edu/facility/
http://www.drake.edu/facility/custodial/
https://drake.teamdynamix.com/TDClient/Home/
https://drake.teamdynamix.com/TDClient/Home/
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3.952 Repair and Maintenance 

Requests for repairs, maintenance, or hauling of material or equipment should be made to the 
designated building contact person for your building or to the Office of the Dean of the College or 
School.  All non-emergency service requests should be entered into the Drake University Service 
Portal, Facilities Planning and Management Work Order system. The Work Order system is available 
only to Building Managers, so please contact your Building Manager to submit any Work Orders. 

Emergencies caused by water, electric, gas, or heating failure, should be reported immediately to the 
Facilities Planning and Management. Any condition that might result in an emergency should be 
reported immediately by calling 271-

https://drake.teamdynamix.com/TDClient/Home/
https://drake.teamdynamix.com/TDClient/Home/
https://drake.teamdynamix.com/TDClient/Home/
https://drake.teamdynamix.com/TDClient/Home/
http://www.drake.edu/facility/crafts/officemoveprocedures/
https://www.drake.edu/facility/elec-hvac/
https://www.fm.virginia.edu/depts/operations/energyutilities.html
https://www.fm.virginia.edu/depts/operations/energyutilities.html
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to your account if key is lost or not returned as requested.  

Questions about ID cards or physical keys can be directed to the Student Services Center.  

3.956 Campus Security and Fire Safety 

mailto:studentservices@drake.edu
http://www.drake.edu/publicsafety/
http://www.drake.edu/publicsafety/parking/
https://www.drake.edu/map/
https://www.drake.edu/studentservices/
https://www.drake.edu/studentservices/
https://www.drake.edu/studentservices/parking/
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4.12 Renewal of Appointment 

Faculty appointments generally are made either on an academic year or fiscal year basis. Appointments of faculty in 
non-tenure-track positions and faculty on probationary tenure-track must be renewed annually. I2 0 T2.1()2.1(n)-4008 Tc w 5.659 0 Td
( 018 Tw 0.21.2.r)1.7(e)1(n)-2(e)1(w)
( 0.4(e)9006 t1.066 t18290 Tm
( )Tj
-0.008 Tc 0.008 Tw 10.02 -0 0 10.0483..046 t18290 T[(Ull)-7.1(n)-ivte)0.e(a)-1.1s(a)-oty 

     or in 
of 

https://www.drake.edu/policy/category/govenance/drakeuniversityacademiccharter/
http://www.drake.edu/policy/category/academics/summerschoolfacultycompensation/
http://www.drake.edu/policy/category/academics/faculty-extracompensation/
https://www.drake.edu/policy/


https://samlsso.drake.edu/authenticationendpoint/login.do?client-request-id=9952c99e-0030-8000-5dea-0c36444368c8&commonAuthCallerPath=%2Fpassivests&forceAuth=false&passiveAuth=false&wa=wsignin1.0&wctx=estsredirect%3D2%26estsrequest%3DrQIIAZ2RPW_TUBSGfeM0NFElKtSBsUMnkO37fW1LHW6ubYEiPspYqariLyW0sR3bKagTYmLMChIMsGVkQvwC6ELn_oGiTsDEiA0LI-IdXh09Ojo65z23dGQidwf-ETFaN2CaIiNK2uovlTcGm28-P3oJNe3ZwdUG99Tk0yvQj8vxUWIm8WIFyKSui8q1rN-sQWY1GZdJkU-z2ozymXWY5uWssuIkHS-Oa3NcFU8_AHAOwFcAVp05DGysGBOUIqmIEEOPOLYMFKNKKd9njmBC-IL7DqO2wNCwGRtyyYinIKUBIjhAnvQUJ5j7UHhS-I7n40A0M7GHkKRUkmCoOGpaOOXkonP9gVzUE9xaXk5Pkx-dfrvjYZFX9Ur_p1ze6zs8hdhG2Gm4Exk0JMQIeWthGjE7DGOHwzO9lxdJNo3Pu-CquwF1d319sKnd1La1n13wdq1J9_KO_L51-S54vnh9sPxSa2dr1jQc7cG9eSYznz-2b6vo_oyMgmIeOE8yfFI-PFVHo9q6t5_Wd3exi5Y9sOz1vvXAi2vax_7__ONisIUhai4hBmLbGLqIuIjt_wI1&wtrealm=urn%3Afederation%3AMicrosoftOnline&sessionDataKey=8ad48319-dd74-4d29-b48f-d0f7ff494f88&relyingParty=urn%3Afederation%3AMicrosoftOnline&type=passivests&sp=O365&isSaaSApp=false&authenticators=BasicAuthenticator:LOCAL
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  4.322 Paid Parental Leave 

 Paid Parental Leave, a type of family leave, is available to qualifying parents to care for a newborn child or 

http://www.drake.edu/policy/category/academics/facultysabbaticalleavepolicy/
https://www.drake.edu/policy/category/academics/facultysabbaticalleavepolicy/
https://www.drake.edu/policy/category/hr/vacationpolicy/


https://samlsso.drake.edu/authenticationendpoint/login.do?client-request-id=9a57c89e-b06e-8000-590e-2900513594cc&commonAuthCallerPath=%2Fpassivests&forceAuth=false&passiveAuth=false&wa=wsignin1.0&wctx=estsredirect%3D2%26estsrequest%3DrQIIAZ2RvW_TUBTF_eLUNBGCqmLoRocutLJ934ef_SwxOP4QA6RAkKAslT-VNE3s2o5AnWCCjQ5MFWJgzISYEOIPQBVDJbZOjIgJdWIkhoURcYafrs5d7j1nU8Yatjfgj6jaUIUsw2qcNtNfKle7K68_3T-evpWe7Fy6Jt0xXn4-Rp2kDMepliazOaLDui4qW9d_ewtLq4ZhmRb5aFprcT7Rd7O8nFR6kmbhbL_Wwqp4_B6hU4S-ITRvHWBwOeYO9nyHggHMDHo9MAMiiOvjHmMGc0AAMV1OPMt0uOp4vufzxdoTwgkgoBS4ySyOMQYQggFjDnZNRnuG7_vU9H0cuIYBHCyDEBfOWpe3nVk9JA3ycnSYnrc6zY27RV7Vc_mfcnknb_AMiIWJWPgiVllEqRrxBlEWG1YUJYLDiazkRTodJadt9L19EWR7ebm7Iq1J69LPNnqztEj3HH985W5-CZ7uPWu9uPpVOlnS-6zcGQ8Gj_Dd_cnWzfyGe4hvV7fy8b14e9of7FH2wBht9XUazsbXTRsfKehIUX4o6PkF6UPnf_o4614hgBefUBWTdSxs4DYzH_4C0&wtrealm=urn%3Afederation%3AMicrosoftOnline&sessionDataKey=95d7a38f-d528-4cf3-bcbe-31bbf193317e&relyingParty=urn%3Afederation%3AMicrosoftOnline&type=passivests&sp=O365&isSaaSApp=false&authenticators=BasicAuthenticator:LOCAL
https://www.drake.edu/policy/category/hr/workrelatedillnessesandinjuries/
https://samlsso.drake.edu/authenticationendpoint/login.do?client-request-id=9a57c89e-b06e-8000-590e-2900513594cc&commonAuthCallerPath=%2Fpassivests&forceAuth=false&passiveAuth=false&wa=wsignin1.0&wctx=estsredirect%3D2%26estsrequest%3DrQIIAZ2RvW_TUBTF_eLUNBGCqmLoRocutLJ934ef_SwxOP4QA6RAkKAslT-VNE3s2o5AnWCCjQ5MFWJgzISYEOIPQBVDJbZOjIgJdWIkhoURcYafrs5d7j1nU8Yatjfgj6jaUIUsw2qcNtNfKle7K68_3T-evpWe7Fy6Jt0xXn4-Rp2kDMepliazOaLDui4qW9d_ewtLq4ZhmRb5aFprcT7Rd7O8nFR6kmbhbL_Wwqp4_B6hU4S-ITRvHWBwOeYO9nyHggHMDHo9MAMiiOvjHmMGc0AAMV1OPMt0uOp4vufzxdoTwgkgoBS4ySyOMQYQggFjDnZNRnuG7_vU9H0cuIYBHCyDEBfOWpe3nVk9JA3ycnSYnrc6zY27RV7Vc_mfcnknb_AMiIWJWPgiVllEqRrxBlEWG1YUJYLDiazkRTodJadt9L19EWR7ebm7Iq1J69LPNnqztEj3HH985W5-CZ7uPWu9uPpVOlnS-6zcGQ8Gj_Dd_cnWzfyGe4hvV7fy8b14e9of7FH2wBht9XUazsbXTRsfKehIUX4o6PkF6UPnf_o4614hgBefUBWTdSxs4DYzH_4C0&wtrealm=urn%3Afederation%3AMicrosoftOnline&sessionDataKey=95d7a38f-d528-4cf3-bcbe-31bbf193317e&relyingParty=urn%3Afederation%3AMicrosoftOnline&type=passivests&sp=O365&isSaaSApp=false&authenticators=BasicAuthenticator:LOCAL
https://www.drake.edu/hr/overviewofemployeebenefits/tuitionbenefits/
https://drakeedu-my.sharepoint.com/personal/drinda_williams_drake_edu/Documents/Desktop/Projects%20for%20Sandra%20and%20Drinda/Faculty%20Manual/www.tuitionexchange.org
http://www.drake.edu/policy/category/hr/newhirerelocationexpensereimbursement/
http://www.drake.edu/media/departmentsoffices/hrforcurrentfacultystaff/documents/benefits/addlben/Home%20Incentive%20Plan%201%2022%202016.pdf
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4.73 Other Benefits 

Drake University offers a variety of other benefits and perks, including paid holidays, a bus riding program, and an 
employee assistance program.  A com

https://www.drake.edu/policy/category/academics/483dismissal/
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iv. Intransigent refusal to conform to University processes or policy where such behavior places the 
University at risk 

v. A declaration of a bona fide financial exigency of the University 
vi. Discontinuance of a college, school, program, or department of instruction.  

 
The guiding policy and procedure for each of these actions are as follows: 

1. For Incompetence, Moral turpitude, Persistent inattention to duties, and Intransigent 
refusal to conform to University processes or policy where such behavior places the 
University at risk, see Faculty Manual Section 4.10 below, “Faculty Conduct, Corrective 
Action, and Discipline.” 

2. For a Declaration of a bona fide financial exigency of the University, see Academic 
Charter, Section VII.C. 

3. For Discontinuance of a college, school, program, or department of instruction, see 
Academic Charter, Section VII.D. 

4.832 Notice of Non-Reappointment of Non-Tenured Faculty 

Notice of non-reappointment is normally given in writing in accordance with the following standards: 

a) Not later than March 1 of the first academic year of service, if the appointment expires at the end of 
that year; or, if a one-year appointment terminates during  
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4.10 Faculty Conduct, Corrective Action, and Discipline (Approved by Faculty Senate, May 2019) 

This Policy specifies the procedures for reviewing and addressing faculty conduct. At all times throughout any proceedings 
under this Policy, the faculty member may bring an advisor of their choice including representation by counsel. For the 
complete policy, please refer to the University Policy Library. 
  

4.10.1 Faculty Misconduct1 

https://www.drake.edu/policy/category/academics/410facultyconductcorrectiveactionanddiscipline/
https://www.drake.edu/policy/category/academics/410facultyconductcorrectiveactionanddiscipline/
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4.10.5 Stages in Processing Allegations of Faculty Misconduct 

Five stages in the processing of allegations of Faculty Misconduct are distinguished in the following sections: 
 
Stage 1: Initial Review Stage 2: Formal Charges 
Stage 3: Opportunity for Mutual Resolution 
Stage 4: Formal Investigations, Hearings, and the Resolution of Allegations  
Stage 5: Reconsideration and Final Decision-Making Authority 

Please note – Each of these steps is further explained in the complete policy, which can be found in the University 
Policy Library. See the complete policy here. 

4.10.14 Relationship Between Faculty Manual and the University’s Sexual Harassment Policy 

The University prohibits all employees, including faculty, from engaging in sexual harassment against other 
faculty and staff, students, or third parties, and complaints of the same will be promptly and equitably 
investigated and remediated. 

https://www.drake.edu/policy/category/academics/410facultyconductcorrectiveactionanddiscipline/
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SECTION V: UNIVERSITY POLICY STATEMENTS 

5.1 Policies Related to Behavior as a Community 

All University-wide policies can be found on the University Policy Library, which includes all current policy statements.  
Below are a summary of those policies or statements that affect our community and the links to the full policy or 
statement. 

5.11 Community, Diversity, and Freedom of Expression  

https://www.drake.edu/policy/
https://www.drake.edu/policy/category/hr/communitydiversityandfreedomofexpression/
https://www.drake.edu/acad/guidelines/statementofprinciples/
https://www.drake.edu/about/equity-inclusion/
https://www.drake.edu/policy/category/administration/nondiscriminationstatement/
https://www.drake.edu/media/universitypolicies/Sexual%20Harassment%20Policy%208.11.20.pdf
https://www.drake.edu/policy/category/hr/consensualrelationshipspolicy/
https://www.drake.edu/policy/category/hr/discriminatoryharassmentnon-sex-based/
https://www.drake.edu/policy/category/hr/discriminatoryharassmentnon-sex-based/
https://www.drake.edu/policy/category/hr/consensualrelationshipspolicy/
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all parties concerned and (2) provides a uniform procedure in patent matters in which the 
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6.121 Dramatic Presentations 

The Drake University Theatre presents a number of productions each year, including serious drama, 
comedies, and musical theatre.  Tickets for individual performances are available for every event at the 
box office in the Fine Arts Center or online at https://www.drake.edu/fineartsboxoffice/ 

6.122 Musical Presentations 

The Drake University Music Department presents faculty recitals, chamber music recitals, performances 
by guest artists, and performances by its student ensembles, including band, jazz band, orchestra, and 
choral groups. These take place in Sheslow Auditorium, the Performing Arts Hall, and the Patty and 
Fred Turner Jazz Center. Most performances are free to the public. If they are not, tickets can be 
purchased at the box office or online at https://www.drake.edu/fineartsboxoffice/. 

6.123 Art Exhibitions and Workshops 

The Art Department sponsors shows in the Weeks and in the Anderson Galleries of the Harmon Fine 
Arts Center, including exhibitions, work by individual artists, an end of the year juried exhibition 
featuring student work, and selected traveling exhibitions.   
 

6.13 Recreational Services 

Currently enrolled students, faculty and staff members are offered a wide variety of recreation/leisure Drake Recreation 
facilities are intended for the use of Drake students, faculty, and staff.  These facilities include the Bell Center which 
features a fitness studio, pool, basketball courts, volleyball courts and badminton courts.  Locker room facilities are 
available and equipment is free to use for all sports and activities.  The Knapp Center includes four universal courts for 
basketball and volleyball, four racquetball courts and 200 meter track.  Roger Knapp Tennis Center features six indoor 
and six outdoor tennis courts.  

Memberships are free for full-time faculty/staff.  Adjunct faculty may purchase a membership for a fee.  Memberships 
can also be purchased for spouses and dependents.  Other services available for a fee include lockers and towels, guest 
passes, swim lessons, and personal training.  Group Fitness classes are free with your membership.   

To learn more about Drake Recreational Services, please check out the website at or contact us at 
recservices@drake.edu or 515.271.3173 

6.14 Athletic Contests 

Full-time faculty and staff members, retired faculty and staff, and surviving spouses of deceased retired employees 
receive special discounts for many athletic events. Discounted tickets may not be transferred or resold. Please 
contact the Athletic Ticket Office (271-3647) for further details.  


